





1. MECTO JUCLIMITJINHLI B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI' PAMMEI

1.1. TpebGoBanus K NMpeABAPUTEIBHON MOATOTOBKE OOYJAIOUIUXCS, TIPEANIESCTBYIONINE
Y COMYTCTBYIOIIME JUCHUILIUHBI, HA KOTOPBIX OCHOBBIBAETCS M3y4YEHUE JaHHOM:

«UHocTpanublii  s3b1k» U «HOcTpaHHbIE s3bIK B cdepe mpodeccnoHaTbHBIX
KOMMYHHKAIH» 00pa3oBaTelIbHOM MporpaMMbl OakaiaBpuaTta.

2. OIMMCAHUE JMCHUITJIMHBI

2.1. OOmas xapakTepUCTHKA

HanmenoBanwue mokasareirst 3HaueHHE MMOKa3aTes

38.04.01 Dxonomuka (Marucrepckas
nporpaMma: DKOHOMHYECKas TEOpHsi)

Ha3zBanue oOpa3oBarenbHOI porpaMmbl

HIudp 1 Ha3BaHHE B COOTBETCTBUH C b1.5.M1.3 MHOCTpaHHBIi1 S3BIK

y‘Ie6HBIM IIJIaHOM

YacTs 00pa3oBaTeabHON NPOrpaMMbl bazoBas yacTp

KonmuecTBO 3a4eTHBIX €IUHULL / BCETO YacOB 3/108

2.2. Pacnpenenenue yacoB 1o popMam u nepuogam o0y4eHus
O0111e€e KOJIMYECTBO YaCOB
o
= CaMoCTOs-
dopma 2 | 9 9
> | 2 |Jjekuu- | nabopa- | NPaKTH- | TENbHOM dopma
oOy4deHus ) 2 BCETO

S | OHHBIX | TOPHBIX | YecKuX | paboTHI + KOHTPOJIS

KOHTPOJITb
Ounas 1 — — 34 74 108 HK3aMeH
3aouHas 1|1 — — 8 100 108 9K3aMeH

3. HEJIN JUCHUTTJIMHBI

Henp nuctuminabl «MHOCTpaHHBIM S3BIK» — MPUOOPETEHHE CTYACHTAMH HABBIKOB H
YMEHUW B Pa3IUYHBIX BUIAX PEYCBOM U MHUCHMEHHOW JEATEIHHOCTH, KOTOPHIE Ha OTIEIBHBIX
JTanax S3bIKOBOM IMOJArOTOBKHM IO3BOJIAIOT HCIIOJIb30BATh WHOCTPAHHBIA S3BIK Kak B
NpoPECCHOHAIBHOW W HAay4YHOW JESITENBHOCTH, TaK ¢ JUIs  LeJed  JaJbHeUIero
camMo00pazoBaHus; pa3BUTHE o0meit u npohecCuoHaTbHO-OPUEHTHPOBAHHOM
KOMMYHUKATUBHOM SI3bIKOBOM KOMITETEHIIMH CTYJIEHTOB, YTO C/EJIaeT BO3MOXKHBIM () ()EKTHBHOE
oOmienue B chepe SIKOHOMUKHU U OU3HEca.

4. KOMITETEHIIMN OBYYAIOINEI'OCA, @OPMUPYEMBIE B PE3VJIPTATE
OCBOEHNMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEBI, X MH/IMKATOPBI
N ITNTAHUPYEMBIE PE3VIJIbTATBI ObYUYEHUW A

Kareropun YHuBepcaibHbIE WNHaukaTtopsl Pe3ynbTarsl 00yueHus

YHHUBEPCAIBHBIX KOMIIETEHIINH

KOMIIETEHITNI

Kommynukamus | YK-4. Cnocoben VK-4.1. Beibupaer | YK-4.1.1. 3Haer, KaK
MIPUMEHSITh Ha TOCYJapCTBEHHOM | CAMOCTOSATENbHO HAaXOAUTh U
COBPEMEHHBIE SI3BIKE PO U | 00pabareiBaTh WH(OPMAIHIO,
KOMMYHHMKATHUBHBIE | HHOCTPAHHOM(-bIX) HE00X0TUMYIO JUTSt
TEXHOJIOTHH, B TOM | SI3BIKAX KaueCTBEHHOI'O  BBIIIOJIHEHUS
quclie Ha KOMMYHHKaTUBHO aKaJeMHYECKHUX u
MHOCTPAHHOM(BIX) pUeMJIeMble CTHJIb U | TPO(EeCCHOHANBHBIX 33Jad U




s3bIKe(ax), AJIs
aKaJeMHYeCKOTo U
npodeccrnoHalbHOTO
B3aUMOJICHCTBHS.

CpeacTBa JOCTUKEHUS

B3aUMOJICHCTBHS B | MPO(eCCHOHAIBHO 3HAYMMBIX

oO1IeHnu C | Hesei, B T.4. HA HHOCTPAHHOM

JICTTOBBIMH SI3BIKE.

MapTHEPaMH. VK-4.1.2. 3Haer MeToIbl U
CIOCO0BI PUMEHEHHS
nH(OpMaImoOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJOruil s coopa,
XpaHeHus, 00paboTku,
NpEJCTaBICHUsT M Tepefadu
UHPOpPMALIUM B  CHTYyalHAX
aKaJIeMHUYECKOro u
npo¢eCcCHOHATHLHOTO
B3aMMOJICHCTBUSIL.

VK-4.2. Beser VK-4.2.1. 3Haer  HOPMBI

JICIIOBYIO TIEPETIHCKY
Ha TOCYIapCTBEHHOM
SI3BIKE P® u
WHOCTPAHHOM(-BIX)
SI3BIKAX.

MUCHbMEHHOW peYH, MPHUHSITHIC
B IpOoeCCHOHATBHOM cperie.
YK-4.2.2. Vmeer BECTH
JIETIOBYIO MEPENUCKY Ha
rOCyJ1apCTBEHHOM s3blke PO
W/WJTH MHOCTPAHHOM SI3BIKE.

YK-4.3. Ymeer
BBITIOJTHATH TIEPEBOJT
npohecCuoHaANBHBIX
TEKCTOB c
WHOCTPAHHOTO(-bIX)
Ha TOCYJapCTBEHHBIN

s3Ik PO wm ¢
rOCYJIapCTBEHHOIO
s3bIKa PO Ha

WHOCTPaHHBIN(-BIE).

VK-4.3.1. CocraBinser,
pelaKTupyeT Ha
rOCyJ1apCTBEHHOM s3blke PO
U/WIA  WHOCTPAHHOM  SI3BIKE,
BBIIIOJIHSIET KOPPEKTHBII
MEepEeBOJl C  HMHOCTPAHHOIO
A3bIKa Ha TOCYJapCTBEHHBIN
SI3BIK PO 51 c
rOCyJIapCTBEHHOr0 sA3blka PO
Ha WHOCTPAHHBIN A3BIK
pa3IMYHBIX aKaJEeMUYECKUX M
1po(hecCHOHATIBHBIX TEKCTOB.

o. I[TPOI'PAMMA JJUCHUITJINHBI

Tembl

Kparkoe cogep:kanue TemMbl

Pasnen 1. Business Structures and Forms, Selling Methods

Tema 1.

Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.

Recruitment

Recruitment techniques. Compound nouns. The Passive voice:
past, future forms. Drawing CV and Letter of application.
Selecting candidates for jobs.

Tema 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.
A business adviser on franchising. Used to do, be used to
Tema 4. doing, Adverbs. Verbs which require either the Gerund or
Franchising Infinitive. Choosing a franchise, applying for franchise
information.

Pasmen 2. Intercultural Issues, Banking System and Main Market Indicators.




Tembl Kparkoe cogep:xkanue TemMbl

Tema 5. Learning to cope with corporate culture clashes. Prefixes. Non-
International Business | finite forms and their constructions. Giving and asking for
Styles advice, writing a memo.
Banking items and documents. Abbreviations. Allow, enable,
Tewma 6. . ; . L
Banking let. Non-finite _forms and their constructions. Negotiating a
bank loan, drawing up a short report.
Tema 7. The role of business in environmental affairs. Word building.
Business and the Conditionals. Word building. Conditionals. Convincing a
Environment sponsor, writing a letter of request.
Tena 8. Share dealing. Phrasal verbs. Yet, still, already. Conditionals.

Analysing share price listings, a summary of a newspaper

The Stock Market article.

6. CTPYKTVYPA U COAEPXXAHUE JUCIHUITIIMHBI

6.1. ®opma oOyuenus — ounas, kypc — 1, cemectp — 1

HaunmenoBaHus a31CJI0B U TEM Komaectso dacos
P Jlexu. ‘ JIabop. ‘ IIpakr. ‘ CPC+K | Bceero
Pasnen 1. Business Structures and Forms, Selling Methods
Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14
Pasznmen 2. Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
UTOI'O 3A CEMECTP — 34 74 108

6.2. ®Popma oOyueHus — 3a04Has, Kypc — 1, cemectp — 1

KoanuecTBo yacos
Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

HaumenoBanus pa3aciioB U TEM

Pasnen 1. Business Structures and Forms, Selling Methods

Tewma 1. Company Structure — — 1 12 13
Tema 2. Recruitment — — 1 13 14
Tema 3. Retailing — — 1 12 13
Tema 4. Franchising 1 13 14
Pasnen 2. Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 1 13 14
Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tema 8. The Stock Market 1 12 13
HNTOI'O 3A CEMECTP — 8 100 108

7. OLEHOYHbBIE MATEPUAJIBI (CPEACTBA) IJISI TEKVIIEI'O KOHTPOJIS
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALMA

7.1.  KoHTpoJIbHBIE BOIIPOCHI.
OBPA3EILL 3AJAHNA ITPOMEXYTOYHOI'O KOHTPOJIA




l. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct
answer.

Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily
with a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're
getting your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in
minimising the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are
the designated persons, such as the company spokesperson or crisis team members. The first
hours after a crisis breaks are the most crucial, so working with speed and efficiency is
important, and the plan should indicate how quickly each function should be performed. The
contingency plan should contain information and guidance that will help decision makers to
consider not only the short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the
scope of the crisis, draw up a statement for the media and hold the press conference. If your
organization is responsible, say so, and make sure you express concern about what happened and
let everyone know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial.
very often small businesses don’t have resources.
the worst business never recovers.
The 2" paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5" paragraph is that

VRO TP RPOOT D WREOT P NEO T



a. companies usually need less than a day to get control of the situation.

b. a well-prepared contingency plan facilitates preparation for communication with the
media.

c. scope of the crisis defines the statement for the media.

d. the main concern for companies is dealing with the media.

1. GRAMMAR

Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.

They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to talk/talking to the whole staff about a new strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15. | remember to get/getting the e-mail from her but I can’t find it in my correspondence
right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

II. VOCABULARY

Fill in the gaps with the most suitable term. There are two extra terms you will not need.
speed of response action plan press conference press release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.
19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.
20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.
21. A(n) ... provides reporters with the basics they need to develop a news story.
22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.
IV.  LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the
correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?



a they often grow into bigger clients.

b they are easy to deal with.

¢ they improve the reputation of the company.

27. How has Jane avoided having dissatisfied customers?

a by always exceeding customers’ expectations.

b by working from written instructions.

¢ by continually speaking with the client while the job is being done.
V. Write a memo.
VI.  Speak on the topic suggested.

KpI/ITepI/II/I OILICHUBAHMI 3aJaHUA IIPOMEKYTOUHOI'O KOHTPOJIA
MaxkcuManbHas o0miass cymma 0ajliioB, KOTOPYIO MOXKET MOJNYYUTh CTYJEHT, YCIEIIHO

BBIIIOJIHUB BCE BHUIBI 3aIaHui, cocTaBisteT 20 6amnoB

7.2. TeMbl UHIUBUAYATBHBIX 3aIaHAN

OpHuM W3 BHUJIOB MHIMBUIYaJbHOW pabOTHl O0O0yyarouuxcs SBISETCS WHIWBUIyalbHas
paboTta ¢ mpohecCHOHATBLHOM JINTEPATYpOl KaK Ha PYCCKOM, TaK U Ha aHTJIMKUCKOM si3bike. Llensb
JaHHOW paboThl — OCMBICTICHHE W YriyOJieHWe 3HaHWM 1O JaHHOW AWCUHUIUIMHE, pPa3BUTHE
HABBIKOB CaMOCTOSITEJIBHOH paboThl 1O cOOpy, CHUCTEMaTH3aIlMd MaTepuaia, IPOBEIACHHIO
UCCIICIOBaHMSI M aHaju3a. SIBNSsACh OJHUM W3 BHJIOB HAyYHO-HMCCJIENOBATENIbCKOW pPaboThI
o0ydJaroumxcsi, camMoCTOsATeNbHass paboTa ¢ HAy4YHOM JIMTEpAaTypoll  CIOCOOCTBYET
(bopMUPOBAHUIO Y 00YYAIOUTNXCA AHATUTUYECKOTO, TBOPUYECKOTO MBIIIICHUS.

NunuBuayanbHbIE 3a1aHASI COCTOSAT U3

a) Rendering: mpopaboTka mpodeccHOoHaIbHOM JUTEPATypbl HA PYCCKOM SI3bIKE C
MOCJEAYIOLIEH Mepeladyeii COIEPKAHNS aHTJIMACKUM S3bIKOM.
b) Summarizing: mpopaboTka MPO(HECCHOHANBHON JUTEPATYPhl Ha AHTIMHCKOM

S3bIKE C MOCIIEYIONIECH epeaadeit ee coaepKaHus.
7.3. OBPA3EILl COAEP)KAHUA SK3AMEHAILIMOHHOI'O BUJIETA.

OK3aMeHalMOHHbIHN Ouner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.

B ClIydac BCIACHUMA yqe6Hor0 mnmponecca € UCIOJIb30BAHHUEM 3JICKTPOHHOTO O6y‘leHI/I}I n
JUCTaHIIMOHHBIX 06p330BaTeJ'II)HBIX TCXHOJ’IOFI/II\/'I, COACPIKAaHUC Ooujera MOXET OTIHYATHCI OT
MMPUBCACHHOTO.

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT ObYHAIOIIUECA

OO6mrast olleHKa 3HAHWM OOYYAIOIIMXCS MO JUCHUIUIMHE TIpoBoauTcs 1o 100-6amipHOoM
[IKaJe HCXOJs W3 MaKCUMyMa, MPHUBEACHHOro B Tabmuie Huxke. OpraHu3aloHHO-y4deOHas
paboTa B ayJMTOPHH OIICHUBAETCS Ha OCHOBE TAaKMX KPUTCPHUEB KaK IMMOCEIMAEMOCTh 3aHSATHU,
CBOCBPEMEHHOE M KaueCTBEHHOE BBIMIOJHEHUE JIOMAIHUX 3aJaHWi, aKTUBHOCTh BO BpeMs
MIPOBEJICHUS JICKIIMOHHBIX W TMPAKTHICCKUX 3aHATHH (ydacThe B OOCYXKIEHUU TEKYIIEero W
MPONJICHHOTO MaTepuaia, peleHue 3a1ad u T.11.).

8.1. Cemectpl

ConepxarenpHble
Acp Bun paGotsr Bamnsr
MOJlyJIN
1.2 Opranu3zalnoHHO-y4eOHas paboTa CTy/IeHTa B ay IMTOPUU 20
CamocrosrenbHas pabora 10




NunuBuayansHas pabora 10
[IpomexxyTouHast KOHTpOJIbHAs paboTa 20
DK3aMeH 40
OO0mwmit uTor 3a ceMecTp 100

CooTBeTcTBHE 0AII0B OLICHKE

KOIU1ecTEO BAILIOR O1eHKa 110 IATHOAIUILHON IIKaJIe
s 100 ECTS | Dxk3amen, auddepeHIrpoBaHHBIN 3auer
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B XOpOIIO 3a4TEHO
75-79 C 3a4TE€HO
70-74 D YIOBJICTBOPUTEIILHO 3aUTCHO
60-69 E 3a4TEHO
35-59 FX HEY/IOBJICTBOPUTEIHHO HE 3a9TCHO
0-34 F HE 3aYTEHO

9. OBECIIEYUEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA JIA JINL C
OI'PAHMYEHHBLIMH BO3MOXHOCTAMU 310POBbBA 1 MTHBAJIMIOB

B xozxe peanuzanuu qUCHUILTAHBI UCTIOIB3YIOTCS CIICIYIONINE JOMOIHUTEIBHBIE METOIbI
00y4YeHHsl, TEKYIIEro KOHTPOJISl YCIEBAEMOCTH M MPOMEKYTOUHOM aTTecTally 00y4aromuxcs B
3aBUCHUMOCTH OT UX UHIUBUIYabHBIX OCOOCHHOCTEH:

1) nmus cruenbiX U CIaOOBUISIIMX:

— JeKnud OQOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JIOKYMEHTA, OCTYITHOTO C TIOMOIIBIO
KOMITBIOTEPA CO CHEIUATU3UPOBAHHBIM IIPOIrPAMMHBIM 00CCIICUCHHEM;

— I BBINIOJIHEHMSI 3aJIaHUs TP HEOOXOAMMOCTH TPEAOCTABISCTCA YBEIMYUBAIOIICE
YCTPOMCTBO; BO3MOXKHO TaKKe UCIIOJIb30BAHHE COOCTBEHHBIX YBETUUYHMBAIOIINX YCTPOUCTB;

— TMHCHMEHHBIC 33IaHUST OPOPMITSIFOTCS] YBEITUICHHBIM IIPUPTOM.

2) s TIYyXHMX U CIa0O0CTBIIIAIUX:

— JIeKIUU 0OPMIIIOTCS B BUJIE DJIEKTPOHHOTO JJOKYMEHTA;

— TMHCHMEHHBIE 33IaHUS BBHITIONHSIOTCS HA KOMITBIOTEPE B MTUCHbMEHHOU (hopMme;

— 9K3aMeH MPOBOJIUTCS B MHUCHBMEHHON (JOpMe Ha KOMIBIOTEPE; BO3MOXKHO MIPOBEICHHE
B (hopMe TeCTHPOBAHUS

3) uIs Ml ¢ HAPYIIEHUSMH OIIOPHO-BUTaTEIHLHOIO arapara:

— JeKkuud oGOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C TMOMOIIBIO
KOMITBIOTEPA CO CIIeIUATN3UPOBAHHBIM IMPOTPAMMHBIM 00ECTICUCHUEM;

— TMHCHMEHHBIE 33/1aHUS BBITIOTHSIOTCS HA KOMITBIOTEPE;

— 9K3aMeH W 3a4€T MPOBOIATCSA B YCTHOH (hOpMEe WIIM BBIOJHSIOTCS B MHACHMEHHOM
dbopMe Ha KOMITbIOTEDE.

[Tpu HEOOXOMUMOCTH MPETYCMATPUBACTCS YBEITHUCHNE BPEMEHH IS TTOJITOTOBKH OTBETA.

[Ipouenypa  mpoBeneHUS  MPOMEKYTOUHOM  arTecTaluu s 0Oydarommxcs
YCTAaHABIMBAETCS € YYETOM WX HWHJAUBUAYAIBHBIX TCHXO(DH3UYECKHUX OCOOCHHOCTEH.
[TpomexxyTodHast aTTeCTaIis MOXKET IPOBOUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne mporeaypsl OIICHUBAHUS  PE3YABTAaTOB OOyUEHHsI JTOMYCKAeTcs C
MCIIONB30BaHUEM JTUCTAHIIMOHHBIX 00PAa30BaTEIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst 10CTyN K MHPOPMAIIMOHHBIM U OUOIHOrpaduyecKuM pecypcam B CETU
WuTepHer s Kaxkaoro oOywaromierocst B gopMmax, aJaNTUPOBAHHBIX K OTPAaHHYEHUSM HX
3JI0POBBS U BOCTIPUATHUS HHPOPMAITUH:

1) st caenbIX M CIa00BUIAIIMX:
— B mevyaTHOU (hopMe yBeIMUEHHBIM HIPUPTOM;



— B (opMe dIEKTPOHHOTO TOKYMEHTA;
2) JUIA TIyXHMX U CIa0O0CTBIIIAIIHX:
— B meyaTHoOU (opme;
— B (popMe 3JICKTPOHHOTO JIOKYMEHTA.
3) s 00yyaromUXCsi ¢ HAPYIICHUSIMU OITOPHO-JBUTaTEILHOIO arlapara:
— B TIe4yaTHoOu opme;
— B (popMe IEKTPOHHOTO JTOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHUE YUEBHOI'O [TPOLECCA

[IpakTuueckue 3aHATUS MO0 AUCHUIUIMHE «HOCTpaHHBIN A3BIK» MPOBOASTCS B yueOHOU
AyJUTOPUU NIl TIPOBEACHUS MPAKTUYECKUX 3aHSATHUH, TEKYIIET0 KOHTPOJS M MPOMEKYTOUHOM
arrectaruu (aya. Ne 210, r. [Jonenk, yn. Yemrockunies, a. 198a), ocHalmeHHOW KOMILJIEKTOM
yuebHoil mebOenmn Ha 20 MOCAAOYHBIX MECT, KOMILIEKTOM pabouero Mecra MpernoiaBaTels,
MarHUTHO-MAapKEepHOM [OCKOW, yuyeOHMKaMH U Y4YEOHBIMH TIOCOOMSIMM, ayauo U BHUICO
000py/ioBaHHEM, KOMIBIOTEPOM C HHTEPHET-MOAKIIOYCHHEM, CKaHEPOM W KOMUPOBAIHHBIM
YCTPOUCTBOM.

CamocrosiTenbHas padoTa CTYJIEHTOB MPOXOUT B CICIYIOLIUX TTOMEIICHUSIX

— OubnmoTeKka yHUBEpPCUTETA, YKOMIUIEKTOBaHA yueOHON Mebenpio Ha 401 mocamouHoe
MECTO, pacroyioxkeHa 1o ajapecy r Jloneuk, npocnekt ['yposa 1.6;

— yuTagbHBIN 327 Ne 1 nHOCTpaHHOU JUTEpaTyphl, YKOMILJIEKTOBaH y4eOHON MeOenbio Ha
34 mocagoYHbIX MECTa, OCHAIIEH KOMITBIOTEPOM B KOMILIEKTE (1 IT.), pacmoiokeH 1o ajipecy T.
Honenk, nmpocnekt ['yposa 1.6, ka6. 103;

— METOAMYECKHI KaOWHET y4eTHO-(pMHAHCOBOTO (haKyJabTeTa, YKOMIUIEKTOBAH y4eOHOM
Mebenpio Ha 35 mocalo4HbIX MECT, OCHAIleH 4 KOMIIbIOTEpaMH C BBIXOAOM B ceThb MHTepHer,
pacmosioxen 1o ajpecy r. Jloneuk, yi. Yemtockunues, 1. 198a, aya. 105.

[Ipu peanuzarnuu mporpamMmbl AUCHHUILTUHBI MOTYT HCIIONB30BAThCS CIEAYIONIUE BUIBI
AJIEKTPOHHOT'O B3aMMOJICHCTBHYS IPEIO01aBaATEIb-CTYICHT:

- UCIOJB30BaHUE BUECO YPOKOB;

- pa3MmeleHue Y4eOHBIX MaTepuajoB B OOJAYHBIX XPaHWIMINAX MperojaBaTeNiei s
MCIIONIb30BaHUs CTYJACHTAMH MIPH MOATOTOBKE K 3aHATHUSIM;

- pacchUIKa MO JIEKTPOHHOHW MOYTE MATCPUANIOB WM 33J[aHUH JUIsl BHITIOJHEHHMS, TTPOBEpKa
BBITIOJTHEHHBIX 3a/IaHUMH;

- TONJEpXKKAa CTPAaHWYKH TMpernojaBaTelis W TPYyNI IPENoJaBaTe/Ib-CTYICHTH B
COILIMANIBHBIX CETSIX AJIsi 00eCIeUeHH s TEKYIIEero KOHTPOJIS padOThl CTY/IEHTOB.

[Tpn mM3ydeHUH NUCHUTUTHHBI MIPUMEHSIOTCS JJICKTPOHHOE OOYYCHHE M JUCTAHIIMOHHBIC
o0Opa3oBaTenbHbIe TEXHOJIOTHH.

C  wuCnonb30BaHHEM  PECYpCOB  IUIATGOPMBI  THUCTAHIIMOHHOTO  OOpa30BaHUs
OCYIIECTBIISICTCS TEKYIIMH KOHTPOJb 3HAHWUN OOy4aromMXcs Ha OCHOBE TECTUPOBAaHUS U
MPOBEPKH PE3YIIBTaTOB CAMOCTOSATEIBHON PabOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas auTEpaTypa

1. Overview of business correspondence, presentation techniques and report writing.
Martepuansl Uisi CaMOCTOSITENTbHOM PabOThl MAaruCTPOB YKPYMHEHHOW TPYMIBI HAMpaBlICHUs
noarotoBku 38.00.00 DxoHoMHKa M yIpaBiicHHe: yueOHOe mocodue [DekTpoHHbii pecypce] /
coct.: JI.B. Emenko, M. M. ITucapesckas, 3. P. bparuna — Jlonenk: JlouHY, 2019 — 123 c.

2. Overview of business correspondence, reading and presentation techniques.
3amanus Ui ayAUTOPHOM W CaMOCTOSITENIbHON pPa0OThl MarucTpoB YKPYIMHEHHON TPYIIIbI
HarpaBieHus: moaroroBku 38.00.00 DxoHOMHKA U yIIpaBieHHE: y4eOHO-METOIUYECKOe TocoOue



[DnexTponnsii pecype] / cocrt.: JI. B. Emenko, M. M. ITucapesckasi, D. P. bparuna — JloHenk:
JouHY, 2019 — 136 c.

3. English for Students of Economics (yueOHble MaTepuanbl Ais ayJUTOPHOH W
CaMOCTOSITENIbHOM paboThl MO AaHIIMICKOMY S3BIKY TNPO(ECCHOHANBHOIO OOIICHUS M
CTYJEHTOB MAarucTparypbl YKpYNHEHHOM rpynnbl HampasiaeHuss mnoarotoBku 38.00.00
DKOHOMHKA U YIPABJICHHUE): y4eOHO-METOIUYECKOe Mocobue. [DIeKTpOHHBINH pecypc] / cocT.
Hy6poskuna N.I0.— Jlonenk: 'OY BIIO «/loHeukuii HanmoHAIBHBIN yHUBEpcUTET», 2021 —
305 c.

4. Accounting: yueOHbIE MaTepUalbl AJIsl AYJAUTOPHOM U CAMOCTOSATEILHON PabOTHI
[0 AaHIVIMMCKOMY SI3bIKY NPO(ECCHOHANBHOIO OOLIEHUS M CTYJEHTOB CIEUUATbHOCTU
"bByxranrepckuii yueTr u ayaut" [DnekrpoHHbii pecypc] / coct.: MLIO. JlyOpoBkuna — JloHEUK:
HouHY, 2016. — 246 c.

5. 3amaHust I CaMOCTOSTENIbHOM paboThl K yueOHuKy “New Insights into Business”
[Dnextponnsiii pecypc] / coct. JI.B.Emienko, M.M.ITucapesckas, 3.P.Bparuna. — Jfonenk: JouHY,
2018 — 134 c.

6. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education,
2013.

7. Paul Emmerson.Business Grammar Builder. — Mackmillan, 2013.

11.2. JlomoiHUTENIbHAS JIATEPATYPA

1 Meronuueckue peKOMEHIAlMK 10 OPraHU3alUK MPAKTUYECKUX 3aHATUM CTYJIEHTOB
HECTICIMANIBHBIX  (PAaKyIbTETOB O AMCHMIDIMHE "MHOCTpaHHBIN 3bIK" (AaHTIMICKUNA, HEMEIKH)
[OnexTponnbli pecypc] / coct.. D. P. bparuna u gp. — Homenx: ['OY BIIO «/loneukuit
HaIMOHAIBHBINA YHUBEpcuTeT», 2016. — 39c.

2. MeTtoauueckue yka3aHus 10 OpraHU3alMH CaMOCTOSATEIbHONU PabOThl CTYIEHTOB
HEeCIeNUATbHBIX (PaKyIbTETOB MO AUCHHUIUIMHE «HOCTpaHHBIN SA3bIK» (AHTJIMMCKUN, HEMEIIKUH,
ucnaHckuit) [OnektponHslii pecypc] / coct.: JL.B. Emenko u ap. — Houenk: 'OY BIIO
«/loHeuxuil HallMoOHaNBHBIN yHUBEpcUTeT», 2016 — 70cC.

3. Mromnep, B.K. CoBpeMeHHBIN aHITIO-PYCCKHMM, PYCCKO-aHIJIMICKHUIA CIOBaph:
120000 cnos / B.K. Mromiep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + aiekTpoH.
ont. quck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text]
/'S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.
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1. Windows 7 PRO (xopnopatusHas aunen3us Jorl'Y Ne 46484614)

2. Microsoft Office (koprnopatuBHas auuen3us oY Ne 46472919)
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